
Instructions to complete a W-8BEN form for an individual 

VERY IMPORTANT: You must complete and return this form in order to ensure that the correct 

withholding tax is applied. 

Please note: The use of any white ink or other correction fluid will invalidate the form.  Should you make a mistake whilst 
completing the form a fresh form will have to be completed.  Replacement forms can be downloaded from the ‘Forms’ page on our 
website www.barrattandcooke.co.uk. 

Additional notes: 
Where accounts are designated for a child under a ‘Bare trust’ please complete this form in the name of the child.  The parent/guardian should sign the form and 
enter ‘parent’ or ‘guardian’ under the ‘Capacity in which acting’ section.  For joint accounts, please both complete a form each. 

Part I 

5. This are should only be completed if you hold a US taxpayer identification number (ITIN). Documentary evidence must be provided to show why you hold this.
7. Your Barratt & Cooke client number begins with ‘C’ followed by 6 numerical digits e.g. C076543.  This can be found on any correspondence/contract notes etc. 
you will have received from us.

Please call us on 01603 624236 if you have any questions or require assistance in completing the form.

Please return the form to: 
Barratt & Cooke, 5 Opie Street, Norwich, Norfolk, NR1 3DW 

1. Full name of 
beneficial owner of 
investment.

3. Full permanent 
residential address in 
the country where you 
are resident.

7. Put your Barratt & 
Cooke Client Reference 
Number here.

6a. Enter your tax 
identifier.  For UK 
residents this is your 
National Insurance 
Number. 

2. You should enter the 
country name as it 
appears on your 
passport.  Abbreviations 
are not accepted.

Residents of England, 
Scotland, Wales or 
Northern Ireland should 
enter United Kingdom. 

9. Complete the country
of residency of the 
beneficial owner e.g. 
‘United Kingdom’. 

8. Please complete your 
date of birth in US date 
format (MM-DD-YYYY). 

The date must be 
entered in US date 
format (MM-DD-YYYY). 

Sign the form.  If you are 
not the beneficial 
owner, indicate the 
capacity in which you 
are acting. 

EXAMPLE




